
 

 

 

Hello Amazing Room Parents! 
 
 
As room parents for the 2019-2020 school year, your main goal is to support your child’s teacher and 
their classroom.  The following information is provided to ensure a successful year as a room parent. 
 

1. Contact the classroom teacher you are assigned to and set up a brief meeting to discuss their 
expectations for the year. You will also need to discuss class allergies or restrictions for the 
students in the class.  
 

2. Please send a welcome letter to the parents in your classroom.  If you have a co-room parent, 
please coordinate this letter together and include an introduction of yourselves and your plans 
for the year. I have attached a sample letter that you can tweak if you’re not sure where to start. 
 

3. As each party approaches, please call parents who have signed up to volunteer for the party or 
send in treats one week in advance to remind them to send in donations.  
 

4. If you are planning a game or activity, and incur additional expenses, please save your receipts 
for the PTO.  The PTO has allocated $100.00 per classroom (not per party) to be used to help 
with expenses not covered by families. Attached you will find the general reimbursement form 
for you to use to get your reimbursement check.  
 

5. There will be a small packet that comes home with your child soon. It will include the district’s 
new wellness policy, your class party sign-up sheets, and your teacher’s favorite things list. You 
may need to get a class list and the party sign-up sheets from the teacher if they are not 
included.  

 
Thank you for your time and talents in making this year special for our children!  There are many 
websites with ideas for games and fun activities.  If you need additional ideas, please do not hesitate to 
contact me.  I hope you enjoy your year! 
 
Sincerely, 
 
Kelley Nguyen 
PTO Secretary 
815-985-9866 
knguyen@roscoepto.com 
 
 
 
 
  


